Template for submission of Special Events Session Proposals to the STI 2014 Leiden conference
First Organizer*, Second organizer** and Third Organizer**
*first.author@address.com
Research Unit (Lab or Department), Institution, Street Address, City, Postal Code (Country)

** second.author@address.com; third.author@address.com
Research Unit (Lab or Department), Institution, Street Address, City, Postal Code (Country)

Introduction

The Special Event Section of the STI 2014 conference will explore other ways of presenting and sharing experiences and ideas than traditional conference instruments. Special event sessions can take a variety of forms including:

· panels, 
· fishbowls, 
· roundtable discussions, 
· wildcard sessions, 
· demos/exhibitions,

· etc.
Submission proposals (maximum 1,000 words) should describe: (1) targets topic(s) and purpose(s), (2) activities (agenda), (3) anticipated participants, and (4) include information about the organizers. We encourage participation in all STI areas, especially in fresh and new topics around the conference areas detailed in the CFP. Proposed Sessions for Special Events will be reviewed by the STI 2014 program board focusing on novelty, quality, organization, addressed audience, and purpose.
Please use the structure described below (Required Submission Information) to organize and prepare your special event proposal. Submit your proposal in word format through the track indicated in the easychair submission system 
(https://www.easychair.org/conferences/?conf=sti-enid2014). Valid document format is Microsoft Word (DOC or DOCX extensions). Accepted proposals will be published in the conference proceedings for the participants of the conference.
It is recommended to use this document as a template for your proposal since it meets the following conditions in the basic settings. Please verify in the end before submitting the proposal that the settings have not been changed during drafting, e.g. by copying text from a document with different settings.
Finally, please note the following:

1. There is no funding provided by the conference to the special events.

2. All (accepted) special event organizers are expected to register for the STI 2014 conference.

Format

Submitted proposals should be up to 1,000 words. They should be in single column pages with a font size of 12 points (single line shifts) using Times New Roman font type. They should be formatted for German DIN standard A4 (21 cm x 29.7 cm). Top, bottom and side margins should be 2.5 cm. Left and right margins should be justified. Please do not use automatic or manual hyphenation in any way.
Proposal Layout

Header
The first page must contain a header with the title of the event (16 point type, centred, Times Roman font) and the organizers’ names, affiliations, mailing addresses, and email addresses, centred.

Sections 

Sections should not be numbered. First level section headings should be in 12-point Times New Roman, bold face with subsections in 12-point italic Times New Roman.

We expect the proposal to contain the following elements and meet the criteria below:

Abstract

· Purpose and Intended Audience: Please state the audience to which your event is designed to appeal and the goals and/or expected outcomes for your event.

· Proposed activities including agenda and process: Describe how your event will be organized. The format is up to you: we welcome creative ideas for lively events of all kinds. To advance beyond "sage on the stage," explain the strategies you will use to engage Session attendees. Also, please comment if you plan to prepare a report, proceedings, wiki, or website to disseminate the results of your event as follow-up.

· Relevance to the Conference/Significance to the Field: Briefly state the focus of your proposal topic and note the importance, relevance, value, and/or interest to the STI-ENID community. Provide a brief explanation of how this event will appeal to the audience both with respect to content and format.
· Novelty
Length: Indicate the anticipated length of your event. In view of the program we will only allow events within 90 minutes

Preferred number of participants: We should be able to accommodate sessions for 10 to 90 attendees; higher numbers may be problematic. Please indicate the preferred number of attendees. If you are not sure, just state so.

Special requests/equipment needs: If there are special equipment needs, room set-up requirements, list them here. 

References and Citations

References in 12-point type should be listed alphabetically at the end of the proposal using an unnumbered style and each single reference separated by a blank line without any indentation (see below).
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